BapeructpupoBaHo B MuHtocte Poccmm 11.11.2013 N 30349

MWHUCTEPCTBO HOCTULMN POCCUUCKOW ®EOEPALINA

NMPUKA3
oT 24 okTA6psa 2013 r. N 197

OB YTBEPXXAEHWM NONOXEHUA
OB OBECNEYEHUM ®OPMEHHOW OAEXOON U 3HAKAMU PA3NNYUSA
CYAEBHbIX MPUCTABOB U UHbIX OMKHOCTHbIX UL ®EAEPAIIbBHON
CNnyXbbl CYOEBHbLIX NPUCTABOB

B cootBeTcTBMM C DepepanbHbiM 3akoHoOM oT 21.07.1997 N 118-®3 "O cyanebHbix npuctaBax” (CobpaHue
3akoHogartenbcTBa Poccunckon ®egepaumm, 1997, N 30, ct. 3590; 2000, N 46, cT1. 4537; 2004, N 27, cT. 2711, N 35, cT.
3607; 2007, N 10, ct. 1156; 2008, N 30 (4. I), cT. 3588, N 30 (4. Il), cT. 3616, N 52 (4. I), cT. 6235; 2009, N 29, cT. 3631,
N 48, ct. 5717; 2010, N 31, c1. 4182; 2011, N 29, cT. 4287, N 49 (4. V), cT. 7076, N 50, ct. 7352; 2013, N 14, cT. 1657),
Ykasom [NpesmageHta Poccuiickon denepaumm ot 13.10.2004 N 1313 "Bonpocbl MuHucTepctBa toctuumm Poccuninckon
depepaumn” (CobpaHune 3akoHogatenscTBa Poccunckon ®epepauun, 2004, N 42, ct. 4108; 2005, N 44, cT. 4535, N 52
(4. 1), cT. 5690; 2006, N 12, ct. 1284, N 19, c1. 2070, N 23, c1. 2452, N 38, cT1. 3975, N 39, cT1. 4039; 2007, N 13, cT.
1530, N 20, cT1. 2390; 2008, N 10 (4. II), cT1. 909, N 29 (u. I), c1. 3473, N 43, cT. 4921; 2010, N 4, cT. 368, N 19, cr. 2300;
2011, N 21, cT. 2927, cT. 2930, N 29, cT1. 4420; 2012, N 8, cT1. 990, N 18, cT. 2166, N 22, cT. 2759, N 38, cT1. 5070, N 47,
cT. 6459, N 53 (4. Il), c1. 7866; 2013, N 26, cT. 3314), noctaHoBneHnamu NpasutensctBa Poccuiickon depepauun ot
09.04.2001 N 280 "O dopmeHHOn opexae cynebHbix npuctaBoB" (CobpaHve 3akoHogaTenbcTBa Poccuiickon
®epepaummn, 2001, N 16, ct. 1608; 2006, N 3, cT. 297; 2010, N 31, c1. 4239) n ot 26.07.2010 N 540 "O dopMeHHOM
ofexne W 3Hakax pasnuyuus cyaeOHbIX NPUCTABOB WM MHbIX LOIMKHOCTHbIX nuy PegepanbHoOn cnyxbbl cyaebHbIX
npuctaBoB" (CobpaHue 3akoHogaTenscTBa Poccuiickon Pepepaumm, 2010, N 31, c1. 4239) npukasbiBatio:

1. Y1BepauTb NMonoxeHne o6 obecrnedeHun hopmMeHHON oOeXa0oN M 3HaKaMn pasnunums cyaebHbIX NpUCTaBoB U
WHbIX JOIMKHOCTHBIX Nuy, ®eaepanbHon cnyxobl cyaebHbIX NPUCTAaBOB COMMAaCHO MPUITOXKEHMIO.

2. MNMepexon Ha HOBYK POPMEHHYIO ofexay cyaebHbIX NPUCTaBOB OCYLLECTBIIATL C Y4ETOM CPOKOB HOCKU paHee
BblJAHHON (POPMEHHON ogexabl M MOMHOMo M3pacxogoBaHWs MMEILLMXCS 3anacoB npeameToB hopMeHHON ofexabl
npexHnx obpasLos.

3. KOHTposnib 3a MCMOMHEHMEeM HacToSALWEero npukasa BO3MOXWUTb Ha nepBoro 3amectutens MuHuctpa AA.
CwmupHoBa.

MuHucTp
A.B.KOHOBAJIOB

YTBEPXKOEHO
npukasom MuHiocta Poccum
oT 24.10.2013 N 197

NMONOXEHUE
OB OBECMNEYEHUM ®OPMEHHOW OAEXOQON U 3HAKAMU PA3NNYUNSA
CYOEBHbIX MPUCTABOB U UHbIX AOMKHOCTHbIX UL ®EAEPAIIbBHON
CNyXbbl CYOEBHbLIX NPUCTABOB

|. O6bwue nonoxeHus

1. ObecneyeHne hbopMeHHON oaexaon Bko4YaeT B cebs:

cHabxeHune npegmMmeTamu OPMEHHO oaexabl, 00yBbIO, 3HaKamMu pasnuyums n pypHUTYpPOR;

CO3aHue 1 XpaHeHne 3anacoB (OOPMEHHON OaeXabl;

opraHusaumio 1 BeeHue yy4eta u 0T4eTHOCTM No obecnevyeHnto POpMEHHON OAEXA0N;

onpegeneHne NoTpebHOCTM B AEHEXHBIX CpeacTBax Ha NpuobpeTeHne hopMEHHON oaexabl.

2. CypebHble npuctaBbl U WHble AOMKHOCTHbIE nuua PegepanbHon cnyxObl cyaebHbIX NpUCTaBOB, MMEKOLNE
KnaccHble YvHbl (danee - dedepanbHble rocygapCTBEHHblE rpaxaaHckue crniyxawme) obecnedmsaoTcss OPMEHHON
OQexaoW B YCTaHOBMEHHOM Mopsiake B COOTBETCTBMM C HOpMaMu obecneveHus GOpMEHHOW Ofexaon cyAebHbIX
NPUCTaABOB M MHbIX LOIMKHOCTHLIX Nyl ®efepanbHon crnyxobl cyaebHbIX NPUCTaBoB, YTBEPKAEHHBIMU NOCTAHOBIEHNEM
MpaBuTtensctBa Poccuiickon ®epepaumm ot 26.07.2010 N 540 "O dopmeHHON ofexae u 3Hakax pasnuums cygebHbIX
NPUCTaBOB M MHbIX AOMKHOCTHbLIX Nyl PeaepanbHoi crnyX0bl cyaebHbIX NpucTaBoB” (ganee - HOpMbl).

3. Hopmbl onpegensaioT konnmyecTBo NPeaMETOB, Bbl4aBaeMbIX OGHOMY YENOBEKY, M CPOKM UX HOCKM.

4. CpoKOM HOCKM (pOpPMEHHON OfeXabl SIBNSAETCA MNEepuoA BPEMEHW, YCTaHOBMEHHbIN HOpMamu, B TeYeHue
KOTOpOro npegMeT AOSMKEH HaxoOuTbCsl B MONb30BaHUM MO MPSIMOMY HasHavyeHuto. Bpemsi xpaHeHust popMeHHOM
oAexabl Ha ckragax B CPOK HOCKM He 3acunTbiBAeTCA.



5. Cpokn HoCkn npeameToB POPMEHHON OAeXKAbl UCHUCNAITCHA CO AHA UX dhakTUYeckon Bblaayun deaepanbHbIM
rocyAapCTBEHHbIM IPaXXAAHCKUM CryXallyM.

6. dopmeHHas opexpa BblgaeTca deaeparnbHbIM FOCYAAPCTBEHHbIM TPaXAaHCKUM criyxawmum GecnnaTtHo u
OCTaeTCcs B NIMYHOM MNOCTOSTHHOM MOSIb30BaHUMN.

denepanbHbIM roCygapCTBEHHbLIM FPaXKOaHCKMM CryXallyM BblgaeTcs HoBas popMeHHasa ogexaa A0 UCTeYeHus
CPOKOB HOCKM CTapon (OpMeHHON ofexdbl TOMbKO B crnydyae ee yTtpaTbl (MOpYM) MPU UCMOSHEHWUM CrYXeBHbIX
obs3aHHOCTEN.

7. PacxogHble matepuwansl, (ypHUTYpa, HanmneyHole 3HaKkW, BEOOMCTBEHHblIe 3HaKuM pasnuuusa u apyrue
repanbanyeckue 3Haku, rancTyku, 3akpenka ans rancrtyka, KkawwHe 1 nepyatku Npy BblAave CnmucbiBalOTCA Mo HOpMam B
KHUrax (kapToykax) OCHOBHOIO yYeTa Ha OCHOBaHWUM PacxoAHbIX JOKYMEHTOB.

8. dopmeHHas ogexaa pacxogyeTcsi CTpOro B COOTBETCTBUM C HOPMaMmM M CPOKaMM HOCKM.

9. YcnoBsusi xpaHeHus pOpMeHHON ofexabl Ha ckrage OOMKHbl obecneynBaTb COXPAaHHOCTb OT MOPYU, YTpaThl U
XULLEHUS.

[I. O6ecneyeHne hopMeHHONM oaexaon

10. ObGecneyeHne dopMeHHOM ogexaon denepanbHblX FOCYAAPCTBEHHbIX — FPaXQaHCKUX — CryXawmx
ocyuwecTtenseT Ynpasnerue genamu ®CCI1 Poccun (ganee - YnpasneHve genamm).

11. OCHOBHbIM NMaHUPYOLMM OOKYMEHTOM Mo obecnevyeHnio OPMEHHOW ofexaon deaeparnbHbIX
rocy4apCTBEHHbIX TPaXXOAHCKMX CryXKawmx sBensieTcs pacdeT 00ecnevyeHHOCTM Ha O4YepefHoW nepuon, KOTOpbI
paspabaTtkiBaeTCa OTAENIOM MaTepuanbHO-TEXHUYECKOro obecneveHnss YnpaBneHus genaMmm Ha OCHOBaHUU CBEAEHWUN,
npeacTtaBnsemMbix TepputopuansHbiMu opraHammn ®CCIT Poccun.

12. OnpegeneHne noTpebHocTM B (OpPMEHHOM oaexae AOns TeppuTopuanbHbix opraHoB PCCI1 Poccuu
NPOM3BOAMTCS NCXOAS U3 LUTATHOW YUCIIEHHOCTU befeparbHbiX rOCYyAapCTBEHHbIX rPaXO4aHCKUX CIyXaLlmX.

13. ObGecneyeHne TepputopuranbHbix opraHoB PCCIT Poccnn oopMeHHOW OAEXOOoW OCYLLUECTBNASIETCS OTAENOM
(rpynnon) matepuarnbHO-TEXHUYECKOro obecneyeHunst TepputopuansHoro opraHa ®CCI1 Poccun (ganee - otaen (rpynna)
MTO), Ha kOTOpbIV BO3NnaraeTcs:

onpegeneHue noTpebHOCTH, 3anpoc 1 NonyyYeHne opMeHHON ogexabl;

CBOEBPEMEHHOE 1 MNofnHoe obecneveHne denepanbHbIX OCYAapCTBEHHbBIX MPaXOaHCKUX Cnyxalmnx hopMeHHON
OAexXaou B npefenax AeHEeXHbIX CPeACTB, BblAeNnseMblX Ha 3Tu Lenu;

cobnogeHne 3aKOHHOCTU pacxofoBaHMA UMYLLECTBa, OpraHuM3auus MpaBUNbHOM 3JKChfyaTaumm npegMeToB
dOopMeHHON ogexabl;

opraHusaums 1 ocyLLecTBreHNe NPaBUibHOMO XpaHeHnsa 1 yyeTa hOPMEHHON oaexXabl, HaxoasLencsa Ha cknagax
W B CTPYKTYPHbIX nogpasgeneHusax TepputopuarnbHbeix opraHos ®CCIT Poccuy;

CBOEBPEMEHHOE NMpeACTaBfEHNE YCTAaHOBMNEHHOW OTYETHOCTM B YNpaBneHve genamvu.

14. PykoBoguTtenu tepputopuaneHbeix opraHoB @CCI1 Poccun npeacTaBnsaoT B YNpaBneHne genamu:

K 15 mas (exxerogHo) - 3asiBKM Ha (POPMEHHYI0 odexay Ha ouYepeHoN rog;

K 20 okTA6pst OTYETHOrO roga - LOHEeCEeHUS O MOTPEBHOCTU, HANNYMK N OBVKEHUM (DOPMEHHOW odeXabl.

[naHuMpoBaHMe nocTaBOK (OOPMEHHOW oOOexAdbl OCyLlecTBNseTcs YnpasfeHMem pfenamu Ha OCHOBaHWU
npeacTaBneHHbIX CBeAEeHUN.

15. lMNpeacTaBneHne BHeouyepeaHbIX 3asiBOK Ha DOPMEHHYI0 ofexay AOMyCKaeTCsl TONMbKO Npu HeobxoammocTu
obecneyeHnss opraHM3auUoHHbBIX MEpPONpPUATUMIA, He NPeayCMOTPEHHbIX MfaHOM, a Takke B cryvyae yTpaTtbl WUnu
noBspexaeHus YOpMeEHHOM oaexabl.

16. PacnpeneneHue hopMeHHOM ofexabl TepputopuranbHeiMu opraHamm @CCI1 Poccun npomssoantcs:

npy bopMUPOBaHUM HOBbIX CTPYKTYPHbIX NOApa3aeneHun;

NPV U3MEHEHWUW LUTATHLIX pacnuncaHun, yBenmymBaroLwmnx noTpebHOCTb B hOpMEHHON OAeXAE;

npv YBENNYEHNMN HOPM COAEPXKAHMSA 3anacos.;

Mpv BOCMOJTHEHMM pacxofa v NoTepsb;

npv 3amMeHe UMYLLLeCTBa, HE NPUrogHOIO K AanbHENLEMY UCMOSb30BaHUIo.

17. dopmeHHasa ogexaa BblaaeTcs deaepanbHbIM rocy4apCTBEHHbIM rPaX4aHCKUM CrAyXXalum B roTOBOM BUAE B
TeyeHue BCero roga no Mepe NCTedeHust yCTaHOBMEHHbBIX CPOKOB HOCKM.

18. B TeueHune roga paspeluaeTcs Npou3BOAUTb Bblgady npeameToB hOPMEHHON ofexAbl, BHOBb BBOAMMBIX B
HOPMbI 1 MOMOXEHHbIX MO HOPMaMm, HO HE MOJTyYEHHbIX paHee.

19. lMNpu npueme Ha beaepanbHyO rOCYAapCTBEHHYIO MPaXXaaHCKyt Cnyby, MPUCBOEHUN KIAcCHOTO YnHa 1 npu
YBONbHEHUN C FOCYOapCTBEHHOW rpaxaaHCKon crybbl Npon3BoaATCA COOTBETCTBYHOLLUME OTMETKM B KapTovkax ydeTta
MaTtepuanbHbIX CPeacTB NMMYHOMO NOMb30BaHMS.

20. 3Hakv pasnuuus BbIJAOTCH CRyXalMM OAHOBPEMEHHO C npeaMeTamMn (POPMEHHOW OOeXAbl, Ha KOTOPbIX
NPeAYCMOTPEHO HOLLEHNE 3TUX 3HAKOB.

lMocne NpUCBOEHMA CRyXaLUMM OYEpPELHOro KIacCHOrO YMHA UM BbIOAIOTCS HaMfeYHble 3HAKM Ha (POpMEHHYHO
ofexnay, CPOKM HOCKM KOTOPbIX K MOMEHTY NMPUCBOEHMWS KINAaCCHOMO YMHA HE UCTEKIN.

21. Tllocne npucBoeHus dpegepanbHOMy rOCYOAPCTBEHHOMY TpaXKOAHCKOMY CryXallemy KIacCHOro 4vHa
JEeNCTBUTENTbHOIO rocygapCTBEHHOrO  COBETHMKA CTNLUMN Poccuinckon depepaumm (oencTBUTENBHOIO
rocyaapCTBEHHOro coBeTHMKa Poccunckon degepaumm) 3 kracca emy BbILAKTCS OOMNOMHUTENBHO MOSOXEHHbIE MO
HopmMme npeameTbl POPMEHHOW oAexabl, YyCTaHOBMNEHHbIE NS JaHHOW rpynnbl JOMMKHOCTEN.

22. lNMocne NpMcBOEHUS o4YepeHbIX KIMAacCHbIX YMHOB dhedeparnbHbiM rOCYAapCTBEHHBIM FPaXXAaHCKUM CryKaLlm
ApYyrux rpynn OOSMKHOCTEN (OpPMEHHas ogexaa BbloaeTcs AOMOSNHUTENbHO K MOMIOXKEHHOMW No Hopme. [MpeameTsi
dopMeHHON oaexabl, NONOXEHHbIE MO CPOKaM HOCKM K MOMEHTY NPUCBOEHUSI OMepPeaHOro YnHa, HO CBOEBPEMEHHO He
nonyyeHHole denepanbHbiMA FOCYAApPCTBEHHBIMU TPaXOaHCKMMKU CryXallMMK 3a 3TOT nepuoj, BbiAalTcd UM B
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COOTBETCTBMM C BHOBb NMPUCBOEHHBIM YNHOM.

23. depepanbHble rocyaapCTBEHHbIE TPaXXOaHCKUE CryallMe BbICLUEN, rMaBHOW rpynn AOSHKHOCTEN MO UX
BbIGOpy obecneyvmBaoTcs (POpMEHHON O4EeXA0M Kak B rOTOBOM BuAe, Tak U B NOPSAAKe UHAMBUOYaNbHOMO NoLInBa.

24. PaspewaeTcd OCywecTBNATb  MHAOVBMAYanbHbIM — nowmB  POPMEHHOW  odexabl  denepanbHbIM
rocygapCTBEHHbIM TPaXOaHCKUM ChyXallMM, UMEKLWUM HecTaHOapTHble urypbl, pasmepHble napameTpbl KOTOPbIX
BbIXOAAT 3a NpeAenbl pasMepHON TUNOMOrMK, C y4eTOM CPEeACTB, BblAENEHHbIX Ha 3TN Lenw.

25. MNMowwB deaepanbHbIM rocygapCTBEHHbIM MPaXa4aHCKUM criyxalmm ueHtpansHoro annapata ®CCI1 Poccuu
hopmMeHHOW ofexabl B Cneuvanv3vpoBaHHbIX aTenbe, a Takke npuobpeTeHve npeaMeToB (HOPMEHHOW oAaexabl B
cneumannsMpoBaHHbIX MarasvHax ocylecTBnseTcs ¢ paspelleHus pykooactsa ®CCI1 Poccum 3a cyeT cobCTBEHHbIX
CpefcTB C nocriegyroLlmMM BO3MELLEHNEM NPOU3BEAEHHbIX PACXOA0B B YCTAHOBINEHHOM MOPSAKE U B NpeAenax CpeacTs,
BbIAENEHHbIX Ha 3TU Lenu.

26. OcHoBaHueM fOnis 3ayucrieHnst Ha obecneyeHne OpPMEHHON ofexaon denepanbHbIX FOCyAapCTBEHHbIX
rPaXkaaHCKMX ChyXaliMx Mo HOBOMY MECTy ChyXObl SIBNSAOTCA atrectat Ha (POpMeHHy ogexay v npuka3d ®CCIl
Poccun (TepputopmanbHoro opraHa OCCIT Poccun) 0 HasHayeHuM Ccnyxawero Ha AOIMKHOCTb dhedeparnbHOn
rocyaapCTBEHHOWN rpaXkgaHCKOW CIyXObl.

Mpn HeobxogmMMoOCTU aTTecTaT BHOBb NpuObIBLLErO dheaepanbHOro rocyaapCTBEHHOMO rpaXaaHCKoro cryXalero
3anpaluMBaeTcs N0 MECTY ero NpexHen cryxobl.

27. Tlpun nepesBoge wu3 opHoro TepputopmanbHoro opraHa ®CCIT Poccun B apyron depepanbHbiM
rocygapCTBEHHbIM FpaXKgaHCKMM CRy>aLlumMM No NpexHeMy MecTy cnyxbbl BblgaeTcs hopMeHHasa ogexaa, norokeHHas
Nno cpokam HOCKM Ha AeHb nepesopa. [pu nepesofe benepanbHOro rocyfapcTBEHHONO rpaX aaHcKoro cryxailero Ha
OCHOBaHWWM [aHHbIX KapTOYkM yyeTa MaTepuarnbHbIX CPEeACTB JIMYHOrO MOMb30BaHWUS BbLIMUCLIBAETCA aTTecTtar Ha
(POPMEHHYI0 oaexay.

HanbHeriwee obecneyeHme aTnx Nl OPMEHHOWN OAEXO0N MPOU3BOAUTCS MO HOBOMY MECTY CryX0bl Ha oOLmMx
OCHOBAHWSIX.

28. ®depepanbHble TrOCyQapCTBEHHbIE [paXKOaHCKME Ccriyxawme npu yobiTum B AnuTEnbHble  CnyxebHble
KOMaHOMPOBKU MM Ha y4vedy (¢ octaBneHnem B wrtate PCCI1 Poccun) chopmeHHon opexaon obecneuymBaroTcsa Mo
MECTY CIyX0bl.

ATTecTaTbl Ha (POPMEHHYI0 OAexay Npu 3ToM ybbiBalOLMM HE BblAAKOTCS.

[ll. CnnucaHne coopmeHHoOn oaexapl

29. MNpegmeTbl (bopMeHHON oaexAabl, BblAaHHble (hedepanbHbIM rOCYyAapCTBEHHbIM FPaXAaHCKMM CriyXallum B
0e3B0o3mMe3HOe MONb30BaHME Ha BPEMS MCMOMHEHUS UMW CRyXeOHbIX 00S13aHHOCTEN, noafiexaT OTPaXeHU B
OlompKkeTHOM ydeTe OyxranTepckOM 3anncbld MO BHYTPEHHEMY TMEPEMELLEHMIO MaTepuanbHbIX LEHHOCTEW C
O[JHOBpPEMEHHbLIM OTPaXXEHWEM Ha COOTBETCTBYOLLEM 3abanaHCOBOM cYeTe AN y4eTa npeamMeToB (hOpMEHHON oaexabl,
nepefaHHbIX B MOSIb30BaHUE MO CPOKAM HOCKM.

30. Bo Bcex cnyyasix nopum u npvBedeHust NpeaMeToB POPMEHHON OAEXAbl B HEMPUIOLHOE COCTOSIHUE paHee
YCTaHOBIMNEHHbIX CPOKOB HOCKM NMPOBOAUTCS NpoBepkKa.

31. B cnydasix ytpaTtbl unM nopyuM (OPMEHHON ofexabl B pesynbTaTe MpPecTYMHbIX MoCcAraTtenbCcTB, Mpu
WCMOSTHEHUN  CMYXXeOHbIX 00A3aHHOCTENW, a Tawkke npu  OOHapyXeHWM CKpbITbIX AedEeKTOB COCTaBnsaeTcs
COOTBETCTBYIOLMIA akT. Ha OCHOBaHWM akTa 1 NPUOXEHHOro K HEMY 3aKMYeHNs No MaTepuanam crny>ebHbIX NPOBepOK
6ecnnaTtHO NPOM3BOAMTCA 3aMeHa yTpayveHHbIX, MOXULLEHHbIX, UCMOPYEHHbIX UnNn BGpakoBaHHbIX nNpegmMeToB. Cpoku
HOCKW BHOBb BblAaHHbLIX MPU 9TOM NpegMeTOB UCHUCNATCA CO OHA X (hakTUYECKOM Bblaauu.

32. ObpasoBaBwunecs B TepputopmansHom opraHe PCCI1 Poccum HenmkBuaHble 3anackl GOPMEHHON oaexabl no
0OBbEKTUBHBIM MPUYMHAM C pa3peLLeHnNst PyKOBOAUTENSA TeppuTtopuansHoro opraHa ®CCI1 Poccun n no cornacoBaHuio ¢
pykoBogctsoM PCCI1 Poccum MoryT GbITb YLIEHEHBI U CMUCaHbI B YCTAHOBIIEHHOM MOPSOKE.

33. CnucaHve OpMEHHOW Ofexabl OCYLLECTBNSAETCA MO WCTEYEHUN CPOKOB €€ HOCKM M MpW MpeKpalleHun
cnyxebHoro KoHTpakTa, 0CBOOOXAEHUN OT 3amellaeMOoN AOMMKHOCTU M YBONMbHEHUN doedeparnbHbIX FOCyAapCTBEHHbIX
rPaXKaAaHCKMX CRy>KaLLmX.

34. CnucaHve npegmeToB (QOPMEHHOW OAexAdbl, B TOM 4MCre MPULLIEANX B HErogHoe COCTOSIHWME Wnm
yTpa4yeHHbIX, OCYLLECTBNSAETCA B NOpsAaKe, onpeaenieHHoMm npukasom Munnctepctea omHaHcoB Poccurickon ®epepauum
ot1 01.12.2010 N 157H "O6 yTBepxaeHun EgnHoro nnaHa c4eToB OyxranTepcKkoro yyeTta Ans opraHoB rocygapCTBEHHOM
Bnactu (rocyfapCTBEHHbIX OpraHoB), OPraHOB MECTHOrO0 CaMOYMpaBIieHUs, OpraHoB YNpaBfeHWUsi rocygapCTBEHHLIMMW
BHEOHOMKETHLIMU (DOHAAMM, FOCYAApPCTBEHHbIX akageMUW Hayk, rocygapCTBEHHbIX (MYHMLMMNAMNbHBIX) YYpEexXaeHUn u
MHcTpyKkumm no ero npumeHeHuto" (3apeructpuposaH B MuHiocte Poccun 30.12.2010, pernctpaumnoHHsii N 19452), ¢
N3MEHEHNaMN, BHECEHHbIMW npukazoM MuHuctepctBa ¢uHaHcoB Poccunckon depepaumm ot 12.10.2012 N 134H "O
BHecCeHUn usMeHeHun B npuka3 MwuHucTepctBa duHaHcoB Poccuinickon depepaumm ot 01.12.2010 N 157H"
(3apeructpuposaH B MuHiocte Poccumn 12.10.2012, pernctpaumoHHsinn N 26060).

IV. OcobeHHoCTM yyeTa

35. Yuet cdopmeHHon oagexabl B PCCI1 Poccum 3akntoyaetca B 0QOPMITEHUN YCTAHOBMEHHBIX OOKYMEHTOB, B
NpaBUIbHbIX U CBOEBPEMEHHbIX 3anNnCHAX B KHUIax M kapTovkax ydYeTa BCEeX onepauui Mo OBWKEHWUIO U KayeCTBEHHOMY
COCTOSIHMIO (DOPMEHHON oaexab!.

36. YdeTy noanexuT BCSA (OpPMEHHas ofexaa He3aBWCMMO OT WCTOYHMKOB MOCTYMNEeHns u cnocobos
npuobpeTeHns B KOIMYECTBEHHOM U CTOUMOCTHOM BbIpaXXeHUMU.

37. YueT hopMeHHOM ofexabl OCYLLIECTBASET:

B UeHTpansHom annapate ®CCI1 Poccuu - JOMKHOCTHOE NULO YYETHO-pacHEeTHOro otaena YnpasneHus genamu,



3aBeqytownin cknagom Crnyx6bl akcnnyataumm npu ®CCI1 Poccun;

B TepputopuanbHom opraHe @PCCIT Poccum - pgomkHOcTHoe nuuo otgena (rpynnbl) MTO, HadanbHUK
(3aBenyowmn, KNagoBLKK) cknaaa.

38. KoHTponb 3a nocTynneHvem u onpuxogoBaHMeEM (HPOPMEHHOW OAeXAbl OCYLLEeCTBMASETCA B LEHTpanbHOM
annapate ®CCIl1 Poccun JOMKHOCTHBIM NULOM YNpasneHus genamu, B TepputopuansHom opraHe ®CCI1 Poccun -
pykoBoauTtenem TepputopuansHoro opraHa ®CCIT Poccumn nnm nuuom, UCNOMHSAOLWUM ero 0683aHHOCTY.

39. Yyet dpopmeHHom ogexasl B PCCI1 Poccun Begetcs B COOTBETCTBUM C hopMaMy y4eTa (hOPMEHHOM oaexabl.

Mpu ncnonb3oBaHMN NporpammMHOro obecneyeHust AONycKaeTcsl BeAeHWe YYeTHbIX PErncTPOB Ha MHbIX hopmax
npu cobnogeHun 1 HanMuuMmn Bcex HeobXoaUMbIX NnokasaTenemn, NPUCYTCTBYIOLMNX B AaHHbIX hopmax.

40. YdveT dopmeHHON ogexabl B TepputopnansHom opraHe ®CCIT Poccun Bepetca B uUenom  3a
TeppuTOpuarnbHbIA OpraH (aanee - OCHOBHOWM YYeT) 1 MO ero CTPYKTYPHbIM NoApasfaeneHusM B KHure yvyeta hopMeHHOW
ogexabl.

41. Ha cknage y4veT (pOpMeEHHON ofexabl BeAeTCs B KapTodkax yyeTa cdopMeHHon ogexapbl. [pu HebonbLiom
KonuyecTse BbidaBaemon (hOPMEHHOW OAexAbl paspeLlaeTcss BMECTO KapTodek yvyeTa BeCTU Ha CKradax KHury yyeta
dopMeHHON oaexabl U MaTepmnanos.

42. Y4yeT popmeHHON oaexabl B CTPYKTYPHbIX noapasgeneHusx TepputopuanbHoro opraHa ®CCIT Poccun
BEAETCS B KHUre yvyeTta (hOpMEHHON OAEXAbl N MaTepuarnos.

43. B kHUrax v kapTodkax yyeTa Ha nepBOe YMCMO Mecsila, CreaytoLlero 3a OT4ETHbIM NepuoaomM, a Takke no
uToram WHBEHTapmMsauum W MpU CMEHe [JOIMKHOCTHOrO nuua, OTBETCTBEHHOro 3a y4veT (OPMEHHOW ogexabl,
yKkasblBaeTCs (pakTuyeckoe Hanmyme octaTkoB POPMEHHOM ogexabl.

44. CBepka AaHHbIX OCHOBHOIMO yyeTa AOIMKHOCTHLIM nuuoM otgena (rpynnsl) MTO ¢ yvyeToMm, OCyLLECTBNEHHbIM
CKNagoM M CTPYKTYPHbIMW MogpasgeneHnsamu TepputopuanbHoro opraHa ®CCIl Poccun, npou3BoauTCs He pexe
O[HOro pasa B KBapTall, O YeM B KHUrax (kapToykax) yyeTa Npov3BOASATCH COOTBETCTBYIOLLME OTMETKMU.

45. lMpuem npegmeToB (POPMEHHON OfeXabl OT NOCTaBLUMKA MPOM3BOAMT KOMUCCUS B COCTaBe He MeHee Tpex
maTepuanbHo oTBeTCTBeHHbIX paboTHukoB PCCIT Poccun. Coctas komuccun yteepxagaetcs npukasom ®CCIT Poccun
(TepputopuansHoro opraHa ®CCIT Poccun). Mo utoram paboTbl KOMUCCUEN COCTABNSAETCA aKT O NpuemMe NpeameToB
dopMeHHON ogexabl.

46. dopmeHHasa odexada MPUHMMAaETCA Ha CKMnaj TOMbKO HA OCHOBaHWUW COMPOBOAMTENbHbIX OKYMEHTOB (aKTOB
npvema, HapsgoB, HaknagHblX, CAATOYHbIX BEOOMOCTEN).

47. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a BeAEeHMe yyeTa, Npuem, XpaHeHne 1 Bblgady (Ha cknage), npuxogyet
NOCTYMUBLLYIO POPMEHHYIO oaexay No (PaKkTUYECKU MPUHATOMY KOMUYECTBY M KayecTBy, onpenensdeMoMy fno SBHbIM
npu3HaKkam.

48. [JormkHOCTHOE nuLOo, OTBETCTBEHHOE 3a MpUEM, XpaHeHue W Bblgady (Ha cknage), nocne onpuxoaoBaHus
dopmeHHOW ogexabl Ha cknage ob6si3aHO nepedaTb MPUXOAHblIE OOKYMEHTbl AOMKHOCTHOMY nuuy otaena (rpynnbl)
MTO.

49. fomkHocTHble nuua otaena (rpynnel) MTO, a Takke OTBETCTBEHHblE 3a BeAeHue yyeTa, Npuem, XpaHeHune u
Bbl4ayy (Ha cknage), NOCTyNuBLUYIO (DOPMEHHYIO oAexay ONpUXOAYHT NO KHWUram (kapTtovkam) yyeta B KOnu4yecTBse,
YyKa3aHHOM B NpPeACTaBrieHHbIX AOKYMeHTax. BbisiBMeHHbIe M3NWLWKU NpuMXogytoTca NO KHUram (KapTodkam) OCHOBHOMO
yyeTa.

50. Hepoctaum wn notepu OPMEHHOW OAeXAbl, BbISBMEHHbIE MPW MNOCTYNMAEHUN rPy30B OT MOCTaBLUMKOB
(rpysooTnpaBuTenen), 3adukcupoBaHHbIeE B akTe Npuema, 3anucbiBalOTCA B KHUTY y4veTa MpeTeH3ui u cydebHo-
apbuTpaxHbIx gen.

51. OcHoBaHveM Ans oTnycka (oTrpy3kun) hopMeHHOM ogexabl ABMSIOTCS:

OT MOCTaBLUMKA Ha cCKnagbl - pasHapsgku, yTBepxaaemble auvpektopom ®efepanbHon cnyxObl CyaeGHbIX
NPUCTaBOB - rMaBHbIM cyaebHbIM npuctaBom Poccuiickon ®efepaumm nnu ero 3aMecTuteneM, KypypyoLwmM Bonpochl
MaTepuarnbHO-TEXHUYECKOro obecneyeHmns;

CO CKnaga - HaknagHble, BbiNMCbIBa€Mble OTBETCTBEHHbIMWU AOSMKHOCTHbIMKM nuuamu otgena (rpynnbl) MTO n
hMHaHCOBO-3KOHOMMYECKOro oTaena.

52. HaknagHble Ha oTnyck (npvem) dOPMEHHOM OOeXAbl CO CKknaga B CTPYKTYpHble nogpasaeneHus
TepputopuansHoro opraHa ®CCI1 Poccun BbiNMCbIBAIOTCA B ABYX 9SK3eMNaspax: OOAWH 3K3eMnnsap HakmagHom ¢
oTMeTKamn 00 OTMyLIEHHOM (MPUHATOM) MMYLLECTBE BblAaeTCsl Mosfyvartento (caaTtymky), no APYroMy 3K3eMnmsipy
AOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a BedeHWe y4deTa, NpuveM, XpaHeHne W Bblgadvy (Ha cknage), cnucbiBaet
(npuxogyeT) MMyLLECTBO B KapToyke yyeTa (DOPMEHHOW odexabl (kHUre yyeta hOpMEHHOW odexabl U MaTepuanos) u
cAaeT ero gormkHocTHOMY nuuy otgena (rpynnel) MTO gng yyeta B KHUre perncrpauum y4eTHbIX JOKYMEHTOB.

53. Bblgaya pepepanbHbIM roCyAapCTBEHHBIM MPaX4aHCKUM  CnyxalmMM (OpPMEHHOW odexabl €O cknaga
NPOM3BOAMTCA MO HaknagHbIM, a P MaccoBOM Bblgade - No pa3fgaToyHbIM BEAOMOCTAM.

HaknagHble BbiAaTCA NOA Pacrmcky.

dopmMeHHasa opexpaa, BblAaHHas dedeparbHbIM roCyAapCTBEHHbIM FPaXKAaHCKMM CryXalliMMm, 3anucbiBaeTcsl B
KapTOuKy yyeTa MaTepuarbHbIX CPeACTB NIMYHOMO MOMb30BaHWSA, a B KapToyke yvyeta (hOpMeHHOW oaexapbl (KHure yyeta
hopMeHHOW ogexabl U MaTepranoB) AenaeTcs 3anucb O CIMCaHUM.

54. MNpw BbINWCKE B TeYeHWEe AHSA BONbLLIOrO KONMYEeCTBa NPUXOAHbBIX U PACXOAHbIX JOKYMEHTOB 3anucy B KHUrax u
KapToykax yyeTa paspeLuaeTcs MPoM3BOANTL MO CBOAHbLIM BEAOMOCTSM.

CBoAHble AOKYMEHTbI COCTaBMATCA B OAHOM 3K3EeMMnsipe, OTAENbHO - NPUXOAHbIE U PACXOAHbIE AOKYMEHTHI, U
NOAMUCHLIBAKOTCH MULOM, OCYLLECTBASAOLWNM KOHTPOMb 1 y4eT (DOPMEHHOWN OAeXAbI.

55. MNepepaya copMeHHOW ogexabl U3 OQHOrO CTPYKTYPHOrO noapasfereHvs B Apyroe B npegenax OAHOro
TeppuTtopuansHoro opraHa ®CCI1 Poccun nponsBoamTcsl Mo PacnopsiXeHU0 PyKOBOAUTENSI STOM0 TeppuUTopuanbHOro
opraHa. [lepepaya odopmnseTcd HaknagHbIMW, BbINUCBIBAEMbIMW B TpeX 3K3eMnnsipax: nepBbld oOCTaeTcs Yy
OOIMKHOCTHOro nuua otgena (rpynnel) MTO, BTOpoM - y nuua, cgawuwero (GOPMEHHYK ofexay, TpeTuin - y nuua,



NnpyvHUMaroLLEero OPMEHHYI0 odexay.

56. MNepenava opMeHHON ogexabl U3 OAHOro TepputopuansHoro opraHa ®CCI1 Poccun B apyron nponsBoguTcs
C paspeleHunsa gupektopa degepanbHon cnyxoObl cygeOHbIX MPUCTABOB - MaBHOIO cygebHoro npuctaea Poccwuiickon
degepaumm unm ero 3aMecTuTensi, KypyMpyoLlero Bonpockl MaTepmanbHO-TEXHNYeCKoro obecnedeHus.

57. MNpu nepepade OpMEHHON oaexabl M3 ogHoro TteppuTopuansHoro opraHa PCCIT Poccun B gpyron
odhopmMnseTcsa HaknagHas B Tpex ak3emnnspax (Mo ogHOMY 3K3eMnnspy - B TepputopuanbHble opraHsl PCCI1 Poccuu un
OfVH - B YNpaBneHve genamu).

58. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a BeJeHue y4veTa, Npuem, XxpaHeHue n Bblgady (Ha cknage), genaet
OTMETKY BO BCEX OK3EMMnspax HakmnafHbIX O KOSIMYECTBE W KaTeropuv BbIJAHHOMO MMYyLLECTBa, MPoOCTaBnseT garty
BblJAa4yM U nepefaeT HakNagHyk MNO4 POCMMCb MonydaTtenio MMyLLecTBa (CAaTyuKy, COMPOBOXAAMOLIEMY), MOCHe 4Yero
CMUCbIBAeT UMYLLLECTBO B pacxop Mo KHWUre (KapToykam) yyeTa u nepefaeTt BCe IK3EMMMAPbl HAaKNagHON AOIMKHOCTHOMY
nuuy otgena (rpynnsl) MTO, OTBETCTBEHHOMY 3a y4eT.

Ok3emnnsipbl HakNagHbIX, NepedaBaemble MNPeACTaBUTENIO MpUHMMalOLEro TeppuTtopuansHoro opraHa ®CCIl
Poccun un BbeinucbiBaemble A5 OTNpaBNeHUs B YNpaereHue penamMmu, 3aBepsloTCs LWTaMnom "Ons BHYTPEHHMX
XO35IMCTBEHHbIX AOKYMEHTOB" TeppuTopuansHoro opraHa ®CCIT Poccun, nepegaBLiero opMeHHYH oaexay.

OpurvHanbl NPUXOAHbIX W pacxodHbIX OOKYMEHTOB (aKTbl nMpuema, Hapsabl, HaknagHble, BeJOMOCTM) nocne
Hagnexawero odOpPMIIEHNS U OTPaXeHWss B YyyeTe [AOMMKHOCTHbIMM nuuamn otgena (rpynnel) MTO wu cknaga
nepegalTcs B (PMHAHCOBO-3KOHOMUYECKMI OTAEN AN OTpaKeHUs B BIOOKETHOM yyeTe.

59. B otgene (rpynne) MTO cocTaBnsioTCca U BeAyTCs cneayowme 0THETHO-NNaHupyoLwme JOKYMEHTbI:

AOHeceHUst 0 NOTPeBHOCTU, HAaNMMUMK 1 OBUKEHUN (DOPMEHHOM OAEeXAbI;

3asBKN Ha (POpMEHHY0 oaexay.

60. 3asBka Ha POPMEHHYI0 oaexay COCTaBMNSETCA Ha OCHOBaHUM OAHHbLIX ONEPATUBHOIO y4YeTa, KOTOpble AOMKHbI
ObITb 06 LEKTUBHBLIMW 1 TOYHBIMMU.

61. OCHOBHbBIMM UCXOOHBIMW JAHHBIMU OS89 COCTaBMNEHMS 3asBKU Ha (HOPMEHHYI0 OAEXAY ABMSIOTCSA:

CBeEeHMs O LUTAaTHOW YMCEHHOCTU doeeparbHbIX rOCYAapCTBEHHbIX MPaXXAaHCKUX CryXalunx TeppuToprarnbHOro
opraHa ®CCIT Poccnn, uMerowmnx KnaccHble YnHbl, 1 cyaebHbIX NPUCTaBoB NO 00ecneyeHnto YCTaHOBIIEHHOTO Nopsiaka
AeATenbHOCTU CyA0B, HE MMEILLMX KITACCHbIE YMHBbI;

AaHHbIEe y4YeTa O HanMyMm U Ka4eCTBEHHOM COCTOSIHUM (DOPMEHHOWN OAEXAbI;

OTYETHble JOKYMEHTbI NPOLUSIOro roga v 3akntodeHns YnpasneHus genamm rno HuM.

62. B nepvog nogrotoBkn TepputopuansHoro opraHa ®CCI1 Poccun Kk cocTaBneHuo 3asiBkM Ha POPMEHHYH0
ofexay NpoBoASATCS criegyrolmMe MeponpuaTus:

OOMKHOCTHBIMU NLAMU M3Y4aloTCs HOPMAaTUMBHbIE AOKYMEHTbl O MOPSAKE COCTaBMEHUSA 3asBKU Ha (DOPMEHHYIO
oaexnay;

npoBepsieTcs obecnevyeHHOCTb befeparnbHbiX FOCYAapCTBEHHbIX MPaXXAaHCKMUX CIyX)allumx bopMeHHON oaexaon u
NPYHUMAOTCS MEPbI K X AOMOSTHUTENBHOMY 06ECNEYEHMIO MO YCTAaHOBIEHHBIM HOPMaM;

onpeaensieTcs KonMy4ecTBO NPeaMeToB, BblAaHHbIX dhefepanbHbiM rocygapCTBEHHBIM FPaXKOAHCKMM CIyXalluyM B
OTYETHOM rofy; HErogHoe MMYLLECTBO MOASMEXUT CNNCAHMIO B YCTAHOBIEHHOM MOPSAKE; MO KHUram (KapToykam) ydeTa
NPOBOASATCA BCE MWCMOSIHEHHbIE OOKYMEHTbI; MPOU3BOAUTCS NpOBepka (akTUYECKOro HamnuumMs U KavyeCTBEHHOro
COCTOSIHMS XPaHSLLLErocs Ha cknage MMyLLecTBa;

Mo JaHHbIM yyeTa 1 pesynbTaTtam MHBEeHTapu3auun ycTaHaBnmBaeTcs obLiee KOnmM4ecTBO MMYLLECTBA, rOQHOrO K
AanbHelLweMy NCMNonb30BaHMI0, CPOK HOCKU (3KCnyaTaumm) KOTOPOro UCTEK;

AaHHble KHUr (kapTodek) yyeTa otgena (rpynnel) MTO cBepsloTCca € y4eTOM, OCYLLECTBRSeMbIM Ha cknage u B
CTPYKTYPHOM noApa3saeneHuun TepputopuansHoro opraHa ®CCIT Poccuy;

Ha OCHOBaHWUWM JaHHbIX KApTOYeEK y4eTa MaTepuanbHbIX CpeacTB NMYHOIo NoMb30BaHWUA onpeaenseTcs Konm4ecTso
NPeaMeToB, CPOK HOCKM KOTOPLIX UCTEKAET B NITAaHNPYEMOM U1 CriefyoLeM 3a HAM roay.



